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PRENTON PREPARATORY SCHOOL 
 

SAFEGUARDING CHILDREN POLICY 

 

1. AIMS 
 
Our aim is to provide an environment where our pupils can feel totally comfortable and thrive.  Staff (meaning 
everyone who comes into contact with the pupils) therefore need to be able to identify any child who is at risk 
and to ensure that the correct procedures are followed by both teaching and non-teaching staff. 
The school will safeguard and promote the welfare of children who are pupils in the school in compliance with 
DCSF Guidance “Safeguarding Children” and “Safer Recruitment in Education” 
This policy has been adapted to take into account the 2003 Government Green Paper – Every Child Matters 
and the Children Act 2004. In particular we aim to encompass the five key outcomes from Every Child 
Matters, i.e. that every child should be: 

Being Healthy 
Staying Safe 

Enjoying and Achieving 
Making a Positive Contribution 
Achieving Economic Well-being 

 
The school is committed to interagency working to safeguard children as set out in the 2006 documents 
“Working Together to Safeguard Children” and “What to do if you‟re worried a child is being abused”. 
 
The policy has been developed in accordance with locally agreed inter-agency procedures and is made 
available to parents on the school website and that copies are available from the school on request.  It applies 
equally to the EYFS, KS1 and KS2. 
 

The proprietors are responsible for reviewing and amending the policy annually and at other times if 
necessary. They will undertake an annual review of the efficiency with which the related duties have been 
discharged. The Proprietors will determine any changes to the school‟s policies and procedures as 
appropriate. The Proprietors require and ensure that any deficiencies or weaknesses identified in the School 
Child protection arrangements are remedied without delay. The Headteacher and designated person will 
report annually to the Proprietors on the working of the policy 

 
 
2. OBJECTIVES 
 
That all staff (are aware of the different forms that abuse can take. 
 
That all staff have a basic knowledge in the issues involved in the identification of children who are at risk. 
 
 
3. DEFINITIONS OF CHILD ABUSE 
 
Physical Injury 
 
Children under the age of seventeen where the nature of the physical injury is not consistent with the account 
of how it occurred; or where there is a definite knowledge or reasonable suspicion that a person having 
custody, charge, or care of the child, inflicted or knowingly did not prevent the injury.  This includes children to 
whom it is suspected that poisonous substances have been administered. 
 
Physical Neglect 
 
Children under the age of seventeen who have been persistently or severely neglected physically, to such an 
extent that their health and development are impaired.  Particular attention is drawn to food, hygiene, warmth, 
clothing, supervision, stimulation, safety precautions and medical care.  Serious inadequacies in these areas 
may constitute neglect. 
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Failure to Thrive 
 
Children under the age of seventeen who have been medically diagnosed as suffering from severe non-
organic failure to thrive, for example hair loss, poor skin tone, circulatory disorders, significant lack of growth.  
Although more easily recognisable in younger children it also applies to older children. 
 
Emotional Abuse 
 
Children under seventeen where there is a persistent coldness, hostility, or rejection by the parent or care-
giver, to such an extent that the child‟s behaviour and development are impaired. 
 
Sexual Abuse 
 
The involvement of dependent, developmentally immature children and young persons in sexual activities that 
they do not fully comprehend, to which they are unable to give informed consent, and which violate social and 
family taboos.  Sexual abuse may also include exposure of children to sexual stimulation inappropriate to the 
child‟s age and level of development. 
Potential Abuse 
 
Children in situations where they have not been abused but where social and medical assessments indicate a 
high degree of risk that they might be abused in the future, include situations where another child in the 
household has been harmed, or where the household contains a known abuser. 
 
These categories of abuse are not necessarily exhaustive, nor are they mutually exclusive.  All of them may 
result in failure of the child to thrive. 
 
 
4. HOW TO RESPOND WHEN A CHILD MAKES AN ALLEGATION 
 
Arrange a time and place where you can talk privately as soon as possible after the child has initiated contact. 
 
Stay calm and reassuring. 
 
Explain that you cannot promise to keep what the child tells you a secret. 
 
Listen to and believe what the child tells you - explain that, whatever the circumstances, he/she is not to 
blame for the incident. 
 
Do not press for details - some cases of abuse may need further and possibly extensive investigation.  It is 
better for the child if he/she does not have to repeat the details unnecessarily. 
 
Ask the child whether he/she has told anyone else. 
 
Explain that there are other people that you will have to contact.  Who these people are will depend on the 
procedure which the school has already adopted. 
 
Don‟t make any promises to the child - the situation may cause you to react emotionally.  Whilst this is an 
understandable and natural reaction, at such times it is possible that you may make promises which cannot, in 
the event, be fulfilled. 
 
 
5. IF SUSPICIONS OF ABUSE ARE AROUSED OR IF AN ALLEGATION IS MADE BY A CHILD, THE 

FOLLOWING PROCEDURE MUST BE ADHERED TO. 
 

Tell the designated person or the Headteacher immediately, even if you have no proof.  Keep notes, based on 
observation and evidence, in a separate file, on a daily basis, if necessary and monitor the situation closely. 
members of staff and volunteers must report their concerns to the Designated person or Headteacher as soon 
as possible but always within 24 hours if the concern is serious. 

 
Child protection information should be treated as strictly confidential and only discussed on a „need to know‟ 
basis.  Parents and teachers not directly involved should not be told at this stage, and maybe not at all.  Such 
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decisions can only be made after discussion with the designated person or Headteacher. 
 
Children confiding in a member of staff must be given the benefit of the doubt and their allegation taken 
seriously, even if it seems far-fetched. 
 
If a child asks that nobody else is told, you must explain that you can only help by telling the Headteacher or 
designated person 
 
After discussion with the Headteacher, it may be thought appropriate to follow any one or more of the 
following courses of action:- 
 

(a) enquire of other members of staff if they have observed anything amiss; 
 

(b) enquire of parents about an observable injury or behavioural change; 
 
(c) enquire of any previous school who may have helpful information; 
 
(d) consult professional Agencies for information or advise e.g. Local Safeguarding unit, Child Guidance, 
local child and family services. 

 
In discussion with any of the above, close notes must be kept of what is said - even, in the case of suspected 
parties, a record of the actual words spoken.  Where possible draw a diagram to indicate bruising. 
 
Where suspicion turns out to be unfounded, notes should anyway be preserved and the designated person or 
Headteacher consulted if there are any grounds for further suspicion. 
 
Where suspicion was not proven, but was possibly well founded and suspicion remains, notes should 
continue to be kept and closely monitored and such notes passed on to any future school the child attends. 
 
Where suspicion is probably or definitely well-founded and the Head is satisfied that a child has been 
physically, emotionally or sexually abused, the matter must be referred to the Social Services. 
 
In this instance the procedures followed will conform to the recommendations made in the Wirral Child 
Protection policy statement (copy available in the Staffroom). 
 

Any records of concern will be kept in a confidential Child protection file to which only the designated person 
and the Headteacher have access. 

Any referrals the school may make will be followed up with a letter within 48 hours. A copy of the letter will be 
placed in the confidential Child protection file 

 

Any serious concerns will be reported to the police in the child‟s home area if it is not possible to contact 
social services. 

 
 
6. INVOLVEMENT OF PARENTS 
 
Where possible, after discussion with appropriate Agencies or staff the Head will seek to arrange a meeting 
with parents/carers of the child involved to discuss allegations.  If necessary a representative of the 
appropriate Agency will be present as well as the Principal and Form Teacher. 
 
 
7. RECORDS 
 

Any records of concern will be kept in a confidential Child protection file to which only the designated person 
and the Headteacher have access. 

Any referrals the school may make will be followed up with a letter within 48 hours. A copy of the letter will be 
placed in the confidential Child protection file 
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8. SIGNS AND SYMPTOMS 
 
Signs of Physical Abuse: 
 

 unexplained injuries or burns, particularly if they are recurrent; 

 improbable excuses given to explain injuries; 

 refusal to discuss injuries; 

 untreated injuries; 

 admission of punishment which appears excessive; 

 bald patches; 

 withdrawal from physical contact; 

 arms and legs kept covered in hot weather; 

 fear of returning home; 

 fear of medical help; 

 self-destructive tendencies; 

 aggression towards others; 

 running away 
 
Signs of Neglect 
 

 constant hunger; 

 poor personal hygiene; 

 constant tiredness; 

 poor state of clothing; 

 emaciation; 

 frequent lateness or non-attendance at school; 

 untreated medical problems; 

 destructive tendencies; 

 low self-esteem; 

 neurotic behaviour; 

 no social relationships; 

 running away; 

 compulsive stealing or scavenging. 
 
Signs of Emotional Abuse 
 

 physical, mental and emotional development lags; 

 admission of punishment which appears excessive; 

 over-reaction to mistakes; 

 continual self-deprecation; 

 sudden speech disorders; 

 fear of new situations; 

 inappropriate emotional responses to painful situations; 

 neurotic behaviour (for example rocking, hair-twisting, thumb-sucking; 

 self mutilation; 

 fear of parents being contacted; 

 extremes of passivity or aggression; 

 drug/solvent abuse; 

 running away; 

 compulsive stealing, scavenging. 
 
Signs of Sexual Abuse 
 

 sudden changes in behaviour or school performance; 

 displays of affection in a sexual way inappropriate to age; 

 tendency to cry easily; 

 regression to younger behaviour such as thumb sucking, playing with discarded toys, acting like a baby; 

 complains of genital itching or pain; 

 distrust of a familiar adult, a baby-sitter or lodger; 
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 unexplained gifts or money; 

 depression and withdrawal; 

 apparent secrecy; 

 wetting, day or night; 

 sleep disturbances or nightmares; 

 chronic illnesses, especially throat infections and venereal disease; 

 anorexia or bulimia; 

 unexplained pregnancy; 

 fear of undressing for gym; 

 phobias or panic attacks. 
 
 
9. STAFF RECRUITMENT 
 

The Proprietors and the School comply fully with Safe Recruitment systems and procedures in compliance 
with the Independent Standards Regulations. 

All members of staff and proprietors must have enhanced CRB checks.  This is a condition of employment at 
the school.  

The school follows rigorous recruitment procedures to establish that adults are fit to work with children. These 
include a series of thorough checks made by the school on any potential employee: a minimum of two 
references are sought and one must be from the current or most recent employer, CVs are required and any 
gaps in employment checked, further checks are used to confirm identity and medical checks are also carried 
out. 

Mr. M. T. R. Jones has completed the NCSL training in safer recruitment and his certificate is in the 
safeguarding file. 

Appropriate child protection checks and procedures apply to any staff employed by another organisation and 
working with pupils within the school or on another site, e.g. extra curricular clubs. 

The school is also aware of its obligation to report to the independent Safeguarding Authority (ISA), within one 
month of leaving the school any person (whether employed, contracted, a volunteer or student) whose 
services are no longer used because he or she is considered unsuitable to work with children; the 
Independent Safeguarding Authority (ISA) commenced operation on 20

th
 Jan 2009 and its address for 

referrals is PO Box 181, Darlington DL1 9FA (tel. 03001231111) 

 
 
10. DESIGNATED PEOPLE 
 

The School has a designated person in charge of safeguarding who has been trained appropriately (inter-
agency training agreed with the Local Safeguarding Children Board (LSCB)). This training is updated at least 
every two years.and that a record of this training is kept on file. 

The designated person is responsible for ensuring that all cases of suspected or actual problems associated 
with child protection are investigated and dealt with. The designated person will ensure that he/she is aware of 
the latest national and local guidance and requirements and will keep the Proprietors, staff and volunteers 
informed as appropriate 

The designated person will ensure that the appropriate training of all staff, academic and non academic, and 
volunteers is organised whenever new staff join the school as part of their induction, and is updated at least 
every 3 years. 

The designated person or Headteacher will co-ordinate action in the school, refer and liaise with Social 
Services and other agencies over suspected or actual cases of child abuse within 24 hours of a disclosure or 
suspicion of abuse.  
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11. ALLEGATIONS AGAINST MEMBERS OF STAFF, VOLUNTEERS OR THE HEAD 

What to do: 

Any parent or staff member with an allegation against a member of staff should contact the Headteacher.  Any 
allegation will be dealt in good faith according to the Complaints policy, Stage 2. 

All allegations will be treated sympathetically and the school will not tolerate any retribution nor will any 
disciplinary action ever be brought for “whistle blowing”. 

Any parent or staff member with an allegation against the Headteacher should contact the Proprietor with 
responsibility for safeguarding. 

  

12 CONTACT NUMBERS: 

 

Senior Designated Person / Headteacher (via school)  0151 652 3182 

Nominated Proprietor (via school)    0151 652 3182 

Central Advice and Duty Team     0151 606 2006 

       or 0151 606 2008 

Emergency out of hours number     0151 677 6557 

Laird Street Police Station     0151 709 6010 

 
 
 
 
 
 
 
 
 
 
 
 
Proprietor with responsibility for safeguarding:     Mrs. N. M. Aloé 
 
 
Headteacher:         Mr. M. T. R. Jones 
 
 
Designated Person for safeguarding throughout the school, including EYFS: Mrs. J. Stanbury 
 
 
 
 
 
 
 
 
 
 

Policy last reviewed: May 2010 
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RECORD OF SAFEGUARDING CONCERN: 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
AGREED ACTION: 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
-------------------------------------------------------------------------------------------------------------------------------------------------- 
 
 
 
Signed :  ............................................................ Staff Title :  ................................................... 
 
 
Headteacher :  .................................................. Designated person: …………………………. 
 
 
 

Date :  ......................................... 


