SP.Safeguarding

PRENTON PREPARATORY SCHOOL
SAFEGUARDING CHILDREN POLICY
1.

Aims

Our aim is to provide an environment where our pupils can feel totally comfortable and thrive. Staff (meaning everyone
who comes into contact with the pupils) therefore need to be able to identify any child who is at risk and to ensure that
the correct procedures are followed by both teaching and non-teaching staff.
The school will safeguard and promote the welfare of children who are pupils in the school in compliance with DCSF
Guidance “Keeping Children Safe in Education (KCSIE), September 2016”
This policy has been adapted to take into account the 2003 Government Green Paper – Every Child Matters and the
Children Act 2004, Keeping Children Safe in Education, September 2016 and the Prevent duty (section 26) of The
Counter-Terrorism and Security Act, July 2015. All staff are provided with the relevant documents and sign to say that
they have read and understood the relevant parts of them. In particular we aim to encompass the five key outcomes
from Every Child Matters, i.e. that every child should be:
Being Healthy
Staying Safe
Enjoying and Achieving
Making a Positive Contribution
Achieving Economic Well-being
The school is committed to interagency working to safeguard children as set out in the document “Working Together to
Safeguard Children”, March 2015 and “What to do if you’re worried a child is being abused”.
The policy has been developed in accordance with locally agreed inter-agency procedures and is made available to
parents on the school website and hard copies are available from the school on request. It applies equally to the
EYFS, KS1 and KS2.
School contributes to inter-agency working in line with statutory guidance Working Together to Safeguard Children,
March 2015. This includes providing a co-ordinated offer of early help when additional needs of children are identified
and contributing to inter-agency plans to provide additional support to children subject to child protection plans. School
should allow access for children’s social care from Wirral local authority and, if appropriate, from a placing local
authority, to conduct, or to consider whether to conduct, a section 17 or a section 47 assessment.
School ensures that our safeguarding arrangements take into account the procedures and practice of the local
authority as part of the inter-agency safeguarding procedures set up by the Wirral Safeguarding Children Board
(WSCB).
The proprietors are responsible for reviewing and amending the policy annually and at other times if necessary. They
will undertake an annual review of the efficiency with which the related duties have been discharged. The Proprietors
will determine any changes to the school’s policies and procedures as appropriate. The Proprietors require and ensure
that any deficiencies or weaknesses identified in the School Child protection arrangements are remedied without delay.
The Headteacher, as designated person, will report annually to the Proprietors on the working of the policy. The
Proprietors, once satisfied, should sign off the school’s policy.
Children are taught about safeguarding themselves, including online (see the e-safety policy and code of conduct),
through a broad and balanced curriculum including covering relevant issues through assemblies, personal, social and
health education (PSHE), ICT and, in the juniors, through sex and relationship education (SRE). Proprietors should
ensure children are taught about safeguarding, including online, through the curriculum and PSHE.
The school curriculum, procedures and policies have been developed to help children to adjust their behaviours in
order to reduce risks and build resilience, including to radicalisation, with particular attention to the safe use of
electronic equipment and the internet.
The children should understand the risks posed by adults or young people who use the internet and social media to
bully, groom, abuse or radicalise other people, especially children, young people and vulnerable adults. Internet safety
is integral to the school’s ICT curriculum and also be embedded in PSHE and sex and relationships education (SRE).
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The latest resources promoted by DfE can be found at:
• The use of social media for on-line radicalisation
• The UK Safer Internet Centre (www.saferinternet.org.uk)
• CEOP’s Thinkuknow website (www.thinkuknow.co.uk)

2.

Objectives

All staff members, including volunteers, are aware of the signs of abuse and neglect so that they are able to identify
cases of children who may be in need of help or protection.
All staff members, including volunteers, are made aware of systems within school which support safeguarding and
these are explained to them and given out with the staff handbook as part of staff induction. This includes: the school’s
child protection policy; the school’s staff behaviour policy (sometimes called a code of conduct); and the identity of the
designated safeguarding lead (DSL) – Mr. M. T. R. Jones, the deputy DSL – Miss J. Orme and the Proprietor with
responsibility for safeguarding – Mrs. N. M. Aloé.
In addition to working with the designated safeguarding lead, staff members are aware that they may be asked to
support social workers to take decisions about individual children.
All staff members, including volunteers, also receive appropriate child protection training which is regularly updated.
This training should also ensure that all staff and volunteers have read Part 1 and Annex A of KCSiE. As a part of a
newly appointed member of staff’s induction process they are made aware of the identity and role of the DSL, made
familiar with this policy and provided with a copy of Part 1 and Annex A of KCSiE.
The proprietors have ensured that the school has designated an appropriate senior member of staff to take lead
responsibility for child protection, DSL. This person is the Headteacher who has the status and authority within the
school to carry out the duties of the post including committing resources and, where appropriate, supporting and
directing other staff.

The broad areas of responsibility for the designated safeguarding lead, DSL, are:
Managing referrals
Refer all cases of suspected abuse to:
• The local authority children’s social care;
• The local authority designated officer (LADO) for child protection concerns (all cases which concern a staff
member);
• Disclosure and Barring Service (cases where a person is dismissed or leaves due to risk / harm to a child);
and / or
• Police (cases where a crime may have been committed).
To liaise with the proprietors to inform them of issues especially ongoing enquiries under section 47 of the Children Act
1989 and police investigations.
To act as a source of support, advice and expertise to staff on matters of safety and safeguarding and when deciding
whether to make a referral by liaising with relevant agencies.
Training
The designated safeguarding lead receives appropriate training carried out every two years in order to:
• Understand the assessment process for providing early help and intervention, for example through locally
agreed common and shared assessment processes such as early help assessments
• Have a working knowledge of how local authorities conduct a child protection case conference and a child
protection review conference and be able to attend and contribute to these effectively when required to do so
• Ensure each member of staff has access to and understands the school’s child protection policy and
procedures, especially new and part time staff
• Be alert to the specific needs of children in need, those with special educational needs and young carers
• Be able to keep detailed, accurate, secure written records of concerns and referrals
• Obtain access to resources and attend any relevant or refresher training courses
• Encourage a culture of listening to children and taking account of their wishes and feelings, among all staff, in
any measures the school or college may put in place to protect them
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Raising Awareness
• The designated safeguarding lead ensures that the school’s policies are known and used appropriately;
• The designated safeguarding lead ensures that the school’s child protection policy is reviewed annually and
the procedures and implementation are updated and reviewed regularly, and works with the proprietors
regarding this (who sign off the updated policy annually);
• The designated safeguarding lead ensures that the school’s child protection policy is available publicly and
parents are aware of the fact that referrals about suspected abuse or neglect may be made and the role of the
school in this;
• The designated safeguarding lead links with the WSCB to make sure staff are aware of training opportunities
and the latest local policies on safeguarding;
• Where children leave the school the designated safeguarding lead ensures their child protection file is copied
for any new school as soon as possible but transferred separately from the main pupil file;
These responsibilities form part of the DSL’s job description.

3.

Definitions of Child Abuse

Abuse:
a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm, or by failing to act to
prevent harm. They may be abused by an adult or adults or another child or children.
Physical abuse:
a form of abuse which may involve hitting, shaking, throwing, poisoning, burning or scalding, drowning, suffocating or
otherwise causing physical harm to a child. Physical harm may also be caused when a parent or carer fabricates the
symptoms of, or deliberately induces, illness in a child.
Emotional abuse:
the persistent emotional maltreatment of a child such as to cause severe and adverse effects on the child’s emotional
development. It may involve conveying to a child that they are worthless or unloved, inadequate, or valued only insofar
as they meet the needs of another person. It may include not giving the child opportunities to express their views,
deliberately silencing them or ‘making fun’ of what they say or how they communicate. It may feature age or
developmentally inappropriate expectations being imposed on children. These may include interactions that are
beyond a child’s developmental capability as well as overprotection and limitation of exploration and learning, or
preventing the child participating in normal social interaction. It may involve seeing or hearing the ill-treatment of
another. It may involve serious bullying (including cyberbullying), causing children frequently to feel frightened or in
danger, or the exploitation or corruption of children. Some level of emotional abuse is involved in all types of
maltreatment of a child, although it may occur alone.
Sexual abuse:
involves forcing or enticing a child or young person to take part in sexual activities, not necessarily involving a high
level of violence, whether or not the child is aware of what is happening. The activities may involve physical contact,
including assault by penetration (for example rape or oral sex) or non-penetrative acts such as masturbation, kissing,
rubbing and touching outside of clothing. They may also include non-contact activities, such as involving children in
looking at, or in the production of, sexual images, watching sexual activities, encouraging children to behave in sexually
inappropriate ways, or grooming a child in preparation for abuse (including via the internet). Sexual abuse is not solely
perpetrated by adult males. Women can also commit acts of sexual abuse, as can other children.
Neglect:
the persistent failure to meet a child’s basic physical and/or psychological needs, likely to result in the serious
impairment of the child’s health or development. Neglect may occur during pregnancy as a result of maternal
substance abuse. Once a child is born, neglect may involve a parent or carer failing to: provide adequate food, clothing
and shelter (including exclusion from home or abandonment); protect a child from physical and emotional harm or
danger; ensure adequate supervision (including the use of inadequate care-givers); or ensure access to appropriate
medical care or treatment. It may also include neglect of, or unresponsiveness to, a child’s basic emotional needs.
Specific safeguarding issues:
Expert and professional organisations are best placed to provide up-to-date guidance and practical support on specific
safeguarding issues. For example NSPCC offers information for schools and colleges on the TES website and also on
its own website www.nspcc.org.uk Schools and colleges can also access broad government guidance on the issues
listed below via the GOV.UK website:
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• child sexual exploitation (CSE) – see also below
• bullying including cyberbullying
• domestic violence
• drugs
• fabricated or induced illness
• faith abuse
• female genital mutilation (FGM) – see also below
• forced marriage
• gangs and youth violence
• gender-based violence/violence against women and girls (VAWG)
• mental health
• private fostering
• radicalisation
• sexting
• teenage relationship abuse
• trafficking
Further information on Child Sexual Exploitation and Female Genital Mutilation
Child sexual exploitation(CSE) involves exploitative situations, contexts and relationships where young people
receive something (for example food, accommodation, drugs, alcohol, gifts, money or in some cases simply affection)
as a result of engaging in sexual activities. Sexual exploitation can take many forms ranging from the seemingly
‘consensual’ relationship where sex is exchanged for affection or gifts, to serious organised crime by gangs and
groups. What marks out exploitation is an imbalance of power in the relationship. The perpetrator always holds some
kind of power over the victim which increases as the exploitative relationship develops. Sexual exploitation involves
varying degrees of coercion, intimidation or enticement, including unwanted pressure from peers to have sex, sexual
bullying including cyberbullying and grooming. However, it also important to recognise that some young people who
are being sexually exploited do not exhibit any external signs of this abuse.
Female Genital Mutilation (FGM): professionals in all agencies, and individuals and groups in relevant communities,
need to be alert to the possibility of a girl being at risk of FGM, or already having suffered FGM. There is a range of
potential indicators that a child or young person may be at risk of FGM, which individually may not indicate risk but if
there are two or more indicators present this could signal a risk to the child or young person. Victims of FGM are likely
to come from a community that is known to practise FGM. Professionals should note that girls at risk of FGM may not
yet be aware of the practice or that it may be conducted on them, so sensitivity should always be shown when
approaching the subject. Warning signs that FGM may be about to take place, or may have already taken place, can
be found on pages 11-12 of the Multi-Agency Practice Guidelines referred to above. Staff should activate local
safeguarding procedures, using existing national and local protocols for multi-agency liaison with police and children’s
social care. Any teacher who is aware of, or suspects, FGM should report directly to the relevant authorities
themselves and also to the DSL.

All members of staff should be aware that children with special educational needs and/or disabilities are particularly
vulnerable to safeguarding and child protection issues. As such it is important that we are especially vigilant with
regards to these children in our care.

Children missing education: can be a sign of a safeguarding issue. Staff should be aware of this and ensure that the
school office is informed of any unauthorised absence so that the child absence procedures (see staff handbook) are
followed. Patterns of absence should also be noted by class teachers and reported to the DSL. School follows local
and national procedures with regards to children missing education and will report a child as missing to the LA as well
as informing them when a child leaves or joins the school at times other than the end of Year 6 or the start of F2.

4a.

Concerns for a Child in Need / Early Help

If staff members have concerns about a child they should raise these with the school’s designated safeguarding lead.
The designated safeguarding lead will usually decide whether to make a referral to children’s social care.
For allegations against members of staff, volunteers or the Headteacher please refer to section 13.
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4b.

Child at Immediate Risk of Serious Harm

If, at any point, there is a risk of immediate serious harm to a child a referral should be made to children’s social care
immediately. Initially staff should report to the DSL who will refer this situation to social services immediately. However
anybody can make a referral if they are sufficiently concerned or do not feel the relevant referral was made. If the
child’s situation does not appear to be improving the staff member with concerns should press for re-consideration.
Concerns should always lead to help for the child at some point.
It is important for children to receive the right help at the right time to address risks and prevent issues escalating.

5.



Take the time to listen to a child’s disclosure the following advice should be followed in such circumstances:



Arrange a time and place where you can talk privately as soon as possible after the child has initiated contact.



Stay calm and reassuring.



Explain that you cannot promise to keep what the child tells you a secret.



Listen to and believe what the child tells you - explain that, whatever the circumstances, he/she is not to blame
for the incident.



Do not press for details or ask leading questions - some cases of abuse may need further and possibly
extensive investigation. It is better for the child if he/she does not have to repeat the details unnecessarily.



Explain that there are other people that you will have to contact. Who these people are will depend on the
procedure which the school has already adopted.



Don’t make any promises to the child - the situation may cause you to react emotionally. Whilst this is an
understandable and natural reaction, at such times it is possible that you may make promises which cannot, in
the event, be fulfilled.

If suspicions of abuse are aroused or if an allegation is made by a child, the following procedure must
be adhered to.

Tell the DSL immediately, even if you have no proof. Keep notes, based on observation and evidence, in a separate
file, on a daily basis, if necessary and monitor the situation closely. Members of staff and volunteers must report their
concerns to the DSL as soon as possible but always within 24 hours if the concern is serious. If the DSL is unavailable
then concerns should be reported to the deputy DSL or the proprietor with responsibility for safeguarding (named
above).
Child protection information should be treated as strictly confidential and only discussed on a ‘need to know’ basis.
Parents and teachers not directly involved should not be told at this stage, and maybe not at all. Such decisions can
only be made after discussion with the DSL.
Children confiding in a member of staff must be given the benefit of the doubt and their allegation taken seriously, even
if it seems far-fetched.
If a child asks that nobody else is told, you must explain that you can only help by telling the DSL.
All allegations will be referred to the CADT for advice before any investigation takes place. In borderline cases these
discussions can be held informally and without naming any individual. Parental or pupil consent is not required to make
a referral if there are concerns about a child’s safety.
If, after discussion with the CADT / LADO, it is felt appropriate for school to investigate, following discussion with the
DSL, it may be thought appropriate to follow any one or more of the following courses of action:(a)

enquire of other members of staff if they have observed anything amiss;

(b)

enquire of parents about an observable injury or behavioural change;

(c)

enquire of any previous school who may have helpful information;
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(d)

consult professional Agencies for information or advice e.g. Local Safeguarding unit, including the LADO, Child
Guidance, local child and family services.

In discussion with any of the above, close notes must be kept of what is said - even, in the case of suspected parties, a
record of the actual words spoken. Where possible draw a diagram to indicate bruising. However only parts of a child’s
body which are normally visible should be viewed.
Where suspicion turns out to be unfounded, notes should, anyway, be preserved and the designated lead consulted if
there are any grounds for further suspicion.
Where suspicion was not proven, but was possibly well founded and suspicion remains, notes should continue to be
kept and closely monitored and such notes passed on to any future school the child attends.
In this instance the procedures followed will conform to the recommendations made in the Wirral Child Protection policy
statement (copy available in the Staffroom).
Any records of concern will be kept in a confidential Child protection file to which only the DSL (the Headteacher) has
access.
Reporting arrangements will include that the most suitable welfare agency will be contacted within 24 hours of a
disclosure or suspicion of abuse.
Any referrals the school may make will be followed up with a letter as soon as possible and always within 48 hours. A
copy of the letter will be placed in the confidential Child protection file
Any serious concerns will be reported to the police in the child’s home area if it is not possible to contact social
services.
It should be noted that bullying, when there is reasonable cause to suspect that a child is suffering or likely to suffer
significant harm, should be treated as a safeguarding concern.
For procedures of how to deal with peer-to-peer abuse and allegations (including sexting, passing off abusive
comments and interactions as mere ‘banter’, sexual assaults, gender-based issues and how victims will be supported)
refer to the school anti-bullying policy.
Any such abuse will be referred to local agencies as a safeguarding issue with all children involved, whether
perpetrator or victim, treated as being ‘at risk’. (Advice about sexting in schools is also available from the UK Council
for Child Internet Safety (UKCCIS): Sexting in schools and colleges.)
See also the school anti-cyber bullying policy and the e-safety policy.
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It is important to differentiate between safeguarding children who have suffered or are likely to suffer significant harm
and those who are in need of additional support from one or more agencies. Subject to local procedures and reporting
thresholds which can vary, the former should be reported to Children’s Social Care immediately; the latter should lead
to early help, inter-agency assessment and intervention using local processes, including use of the ‘Common
Assessment Framework’ (CAF) and ‘Team around the Child’ (TAC) approaches.
See diagram below for advice on what action to take when a child has suffered or is likely to suffer harm.

All members of staff and volunteers have the DSL emergency contact details and can make a referral to them at any
point 24 hours a day, if deemed necessary.
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6.

Involvement of parents

Where possible, after discussion with appropriate Agencies or staff the Headteacher will seek to arrange a meeting
with the parents / carers of the child involved to discuss allegations. If necessary a representative of the appropriate
Agency will be present as well as the Form Teacher.

7.

Records

Any records of concern will be kept in a confidential Child protection file to which only the DSL (the Headteacher) has
access.
Any referrals the school may make will be followed up with a letter as soon as possible and always within 48 hours. A
copy of the letter will be placed in the confidential Child protection file.

8.

Signs and Symptoms

Signs of Physical Abuse:














unexplained injuries or burns, particularly if they are recurrent;
improbable excuses given to explain injuries;
refusal to discuss injuries;
untreated injuries;
admission of punishment which appears excessive;
bald patches;
withdrawal from physical contact;
arms and legs kept covered in hot weather;
fear of returning home;
fear of medical help;
self-destructive tendencies;
aggression towards others;
running away

Signs of Neglect














constant hunger;
poor personal hygiene;
constant tiredness;
poor state of clothing;
emaciation;
frequent lateness or non-attendance at school;
untreated medical problems;
destructive tendencies;
low self-esteem;
neurotic behaviour;
no social relationships;
running away;
compulsive stealing or scavenging.

Signs of Emotional Abuse









physical, mental and emotional development lags;
admission of punishment which appears excessive;
over-reaction to mistakes;
continual self-deprecation;
sudden speech disorders;
fear of new situations;
inappropriate emotional responses to painful situations;
neurotic behaviour (for example rocking, hair-twisting, thumb-sucking;
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self mutilation;
fear of parents being contacted;
extremes of passivity or aggression;
drug/solvent abuse;
running away;
compulsive stealing, scavenging.

Signs of Sexual Abuse

















9.

sudden changes in behaviour or school performance;
displays of affection in a sexual way inappropriate to age;
tendency to cry easily;
regression to younger behaviour such as thumb sucking, playing with discarded toys, acting like a baby;
complains of genital itching or pain;
distrust of a familiar adult, a baby-sitter or lodger;
unexplained gifts or money;
depression and withdrawal;
apparent secrecy;
wetting, day or night;
sleep disturbances or nightmares;
chronic illnesses, especially throat infections and venereal disease;
anorexia or bulimia;
unexplained pregnancy;
fear of undressing for gym;
phobias or panic attacks.

The Prevent Strategy

On 1 July 2015 the Prevent duty (section 26) of The Counter-Terrorism and Security Act 2015 came into force. This
duty places the responsibility on local authorities and schools to have due regard to the need to prevent people from
being drawn into terrorism.
Prenton Preparatory School is fully committed to safeguarding and promoting the welfare of all its pupils. As a school
we recognise that safeguarding against radicalisation is as important as safeguarding against any other vulnerability.
All staff are expected to uphold and promote the fundamental principles of British values, including democracy, the rule
of law, individual liberty and mutual respect, and tolerance of those with different faiths and beliefs. We believe that
children should be given the opportunity to explore diversity and understand Britain as a multi-cultural society;
everyone should be treated with respect whatever their race, gender, sexuality, religious belief, special need, or
disability.
As part of our commitment to safeguarding and child protection we fully support the government's Prevent Strategy.
Any member of staff who observes a pupil or adult in school displaying any form of extremist behaviour or who
suspects a pupil is at risk of radicalisation should report this to the DSL.
The DSL will report concerns of this nature to the Merseyside Police Prevent / Channel Team. If any member of staff
feels it is necessary they can report directly to this team themselves.

10.

Use of Mobile ‘Phones and Digital Cameras (including in EYFS)

a) Use of personal mobile phones & cameras by staff and volunteers (including in EYFS)
PPS recognises that staff, students and volunteers may wish to have their personal mobile phones at work for use in
case of emergency. However, safeguarding of children within the setting is paramount and it is recognised that
personal mobile phones have the potential to be used inappropriately and therefore all staff should adhere to the
following policy:
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Personal mobile phones should only be used in the staff room, office or outside the building (away from the children).
They should only be used whilst staff are on breaks or outside of working hours.
Staff, students or volunteers who ignore this policy may face disciplinary action.
The main school telephone number can be used for emergencies by staff or volunteers or by people who need to
contact them.
In circumstances such as outings and off site visits, staff will agree with the Headteacher the appropriate use of
personal mobile phones in the event of an emergency.
Where there is a suspicion that the material on a mobile phone may be unsuitable and may constitute evidence relating
to a criminal offence, the ‘Allegations’ process will be followed (see below).
b) Use of personal mobile phones and cameras by parents/carers and visitors (including in EYFS)
PPS recognises that visitors may wish to have their personal mobile phones with them for use in case of emergency.
However, safeguarding of children within the setting is paramount and it is recognised that personal mobile phones
have the potential to be used inappropriately and therefore we have implemented the following policy:
Mobile phones and cameras should only be used away from the children, off site or in our staff room.
The main school telephone number can be used for emergencies.
Parents may take photographs of children participating in concerts, plays, sports days and other authorised events, as
all parents have completed a photograph permission slip. However those wishing to take such photographs should
register at the appointed point before the event.
In circumstances where there is a suspicion that the material on a mobile phone may be unsuitable and provide
evidence relating to a criminal offence, the ‘Allegations’ process will be followed (see below).
c) Use of School mobile phones, cameras and recording equipment (including in EYFS)
PPS provides a mobile phone and cameras for staff, students and volunteers to use to support their work with children.
To ensure the appropriate use of this equipment, and to safeguard children, the following policy applies:
Cameras and recording equipment belonging to PPS may be used to take appropriate and relevant images of children,
i.e. observations, photographs of activities and events. Images must be used in accordance with the Data Protection
Act 1998.
It is not appropriate to take photographs of bruising or injuries on a child for child protection concerns. In these cases a
Concern Form must be used.
The PPS mobile is solely for the purpose of contacting or being contacted by parents/carers. They can also be taken
off site in circumstances such as outings. These mobiles do not have a camera facility.
In circumstances where there is a suspicion that the material on any of the PPS mobile phones may be unsuitable and
provide evidence relating to a criminal offence, the ‘Allegations‘ process will be followed (see below).
The PPS mobile phone and cameras remain the property of the school at all times and should only be taken off of the
premises for the purpose of having photographs produced for school use (with the exception of visits and outings).

11.

Staff Recruitment

The Proprietors and the School comply fully with Safer Recruitment systems and procedures in compliance with the
Independent Schools Standards Regulations and the school's Safer Recruitment Policy.
An offer of appointment to a successful candidate, including one who has lived or worked abroad, is always conditional
upon satisfactory completion of pre-employment checks.
When appointing new staff, the following checks are completed:
• verification of a candidate’s identity, from current photographic ID and proof of address;
10
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• obtain a certificate for an enhanced DBS check with a barred list information where the person will be
engaging in regulated activity (unless exempt – see below);
• obtain a separate barred list check if an individual will start work in regulated activity before the DBS
certificate is available (unless exempt – see below);
• check that the candidate to be employed as a teacher is not subject to a prohibition order issued by the
Secretary of State, using the Employer Access Online service; (this includes prohibition from management if
appropriate);
• verification of the candidate’s mental and physical fitness to carry out their work responsibilities. A job
applicant can be asked relevant questions about disability and health in order to establish whether they have
the physical and mental capacity for the specific role;
• verify the person’s right to work in the UK. If there is uncertainty about whether an individual needs
permission to work in the UK, then prospective employers, or volunteer managers, should follow advice on the
GOV.UK website;
• if the person has lived or worked outside the UK, a DBS check is insufficient and further checks, including an
EEA check, as considered appropriate will be made;
• verification of professional qualifications, as appropriate.
A DBS certificate must be obtained from the candidate before or as soon as practicable after appointment (except in
the circumstances detailed below). Alternatively, if the applicant has subscribed to it and gives permission, the school
or college may undertake an online update check through the DBS Update Service. Individuals can join the DBS
Update Service when applying for a new DBS check; this will allow them to re-use this check when applying for similar
jobs. With the individual’s consent, their employer can go online and carry out a free, instant check to see if a new
certificate is required: www.gov.uk/dbs-update-service.
There is no requirement to obtain an enhanced DBS check if, in the three months prior to beginning work in their new
appointment, the applicant has worked:
• in a school in England in a post which brought them into regular contact with children or in any post in a
school since 12 May 2006; or
• in a college in England in a position which involved the provision of education and regularly caring for,
training, supervising
However a barred list check should still be conducted and school may request an enhanced DBS check with barred list
information should there be concerns.
The school follows rigorous recruitment procedures to establish that adults are fit to work with children. These include a
series of thorough checks made by the school on any potential employee: a minimum of two references are sought and
one must be from the current or most recent employer, CVs are required and any gaps in employment checked, further
checks are used to confirm identity and medical checks are also carried out.
The Headteacher, Mr. M. T. R. Jones, has completed Educare and NCSL training in safer recruitment and his
certificates are in the safeguarding file.
Appropriate child protection checks and procedures apply to any staff employed by another organisation and working
with pupils within the school or on another site, e.g. extra-curricular clubs.
In accordance with the “Disqualification by Association” statutory guidance, all staff are required to make an annual
statement confirming that to the best of their knowledge they do not live with anyone who is barred from teaching
children.
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See below for advice on when DBS Checks are required.

12.

Designated People

The School has a DSL, the Headteacher, Mr. M. T. R. Jones, in charge of safeguarding who has been trained
appropriately (inter-agency training agreed with the Local Safeguarding Children Board (LSCB)). This training is
updated at least every two years and a record of this training is kept on file.
The DSL is responsible for ensuring that all cases of suspected or actual problems associated with child protection are
investigated and dealt with. The designated person will ensure that he/she is aware of the latest national and local
guidance and requirements and will keep the Proprietors, staff and volunteers informed as appropriate
12
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The DSL will ensure that the appropriate training of all staff, academic and non academic, and volunteers is organised
whenever new staff join the school as part of their induction, and is updated at least every 2 years.
The DSL will co-ordinate action in the school, refer and liaise with Social Services and other agencies over suspected
or actual cases of child abuse within 24 hours of a disclosure or suspicion of abuse. They will then work in full cooperation with the relevant authorities.
In the event that the DSL is not available the School has a Deputy DSL, the EYFS Leader, Miss J. Orme, who has also
been trained appropriately to the same level as the DSL. Mrs. N. M. Aloé is the proprietor in charge of safeguarding
and has also been trained appropriately to the same level as the DSL. This training is updated at least every two years
and a record of this training is kept on file.

13.

Allegations against Members Of Staff, Volunteers or The Headteacher

What to do:
See below for procedures to handle allegations against members of staff and volunteers:
All such allegations should be referred to the Local Authority Designated Officer (LADO).
Any parent or staff member with an allegation against a member of staff should contact the Headteacher or, in their
absence, the deputy DSL. Any allegation will be dealt in good faith according to the Complaints policy, Stage 2.
Allegations of a safeguarding concern should be referred to the LADO by the Headteacher with immediate effect and
certainly within 24 hours of the initial complaint.
All allegations will be treated sympathetically and the school will not tolerate any retribution nor will any disciplinary
action ever be brought for “whistle blowing”. Further information on this situation is available in the Staff Code of
Conduct.
Any parent or staff member with an allegation against the Headteacher should contact the Proprietor with responsibility
for safeguarding, who will then report this to the LADO and co-operate with any subsequent investigation the
Headteacher must not be made aware of any such allegation prior to contact with the proprietor and LADO.
School will not undertake any investigations of allegations without prior consultation with the LADO, or in the most
serious cases, the police, so as not to jeopardise statutory investigations.
The member of staff subject to an allegation may be suspended from work. School will consider whether the
circumstances of the case warrant suspension or whether alternative arrangements should be put in place. School will
give due weight to the views of the LADO, KCSIE and WT (and where necessary police) when making a decision about
suspension.
School will inform the relevant authorities of any allegations of serious harm or abuse by any person living, working or
looking after children at the premises (whether that allegation relates to harm or abuse committed on the premises or
elsewhere) or any other abuse which is alleged to have taken place on the premises and of the action taken in respect
of these allegations. This will be done as soon as is reasonably practicable.
From 1 October 2012, there are restrictions on the reporting or publishing of allegations against teachers, and so
school will make every effort to maintain confidentiality and guard against unwanted publicity. These restrictions apply
up to the point where the accused person is charged with an offence, or the DfE/National College for Teaching and
Leadership (NCTL) publish information about an investigation or decision in a disciplinary case.
If a person in regulated activity has been dismissed or removed due to safeguarding concerns, or would have been had
they not resigned because of unacceptable professional conduct, conduct that may bring the profession into disrepute
or a conviction at any time for a relevant offence, a referral to the Disclosure and Barring Service (DBS) will be made
by the Headteacher or the Proprietors within 24 hours and consideration would also be made to report this to the
National College for Teaching and leadership (NCTL). This is a legal duty and failure to refer when the criteria are met
is a criminal offence.
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Staff Training

All staff read at Part One of and Annex A of KCSIE 2016. These documents are emailed annually, or more often if
updated, to staff and hard copies are available for those preferring this format. All staff sign a form annually to say that
they have read and understood the document.
The DSL receives updated child protection training every two years. This includes local inter-agency working protocols
and training in the LSCB’s approach to Prevent duties.
Additional designated safeguarding staff (deputy and proprietor) are trained to the same level as the DSL.
All staff are trained in child protection and safeguarding regularly, in line with advice from the LSCB. Prevent
awareness training is be part of this. Staff training also includes on-line safety These are done through the online
Educare training platform.
The two-yearly training for DSLs and regular formal training for staff are supplemented with informal updates in staff
meetings as required but at least annually on the September INSET day.
All new staff are provided with induction training that includes:
o
the school’s safeguarding policy, including information about the identity and role of the DSL, deputy
DSL and proprietor with responsibility for safeguarding;
o
the staff code of conduct/behaviour policy including the whistleblowing procedure and the e-safety
policy including the acceptable use of technologies policy;
o
a copy of Part 1 and Annex A of KCSIE;
Temporary staff and volunteers are risk assessed and if deemed necessary provided with the above documents as part
of their induction process – see also school Induction Policy.

15

One-to-one teaching

Some children undertake one-to-one teaching with peripatetic teachers in learning support and musical tuition. All such
lessons are taught in specified rooms with windows in the doors. If in exceptional circumstances these rooms are
unavailable the door to a replacement room must be left open whilst teaching.
All peripatetic staff are thoroughly checked according to the school Safer Recruitment policy.

Proprietor with responsibility for safeguarding:

Mrs. N. M. Aloé

Headteacher:

Mr. M. T. R. Jones

Designated Safeguarding Lead throughout school, including EYFS:

Mr. M. T. R. Jones

Deputy Designated Safeguarding Lead:

Miss J. Orme
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Contact Details:
DSL (M.T.R. Jones) & Deputy (J. Orme) – via school
(emergency contact)

0151 652 3182
07733 223879

Nominated Proprietor – via school

0151 652 3182

Wirral Central Advice and Duty Team
(for any child protection concerns)

0151 606 2008

Emergency out of hours number

0151 677 6557

Wirral LADO (Suzanne Cottrell)
email: suzannecottrell@wirral.gov.uk

0151 666 4582

Wirral Local Safeguarding Unit

0151 666 4442

Police, Family Crime Investigating Unit

0151 777 2884

Wirral Family Safety Unit

0151 606 5440

Laird Street Police Station
(if suspicion of criminal activity)

101 (within Merseyside)
0151 709 6010 (outside Merseyside)

Disclosure and Barring Service (DBS)
DBS Customer Services
PO Box 110
Liverpool
L69 3JD

0870 909 0811

National College for Teaching and Leadership (NCTL)

0800 085 0984

DfE

01325 340 409

mailbox.disqualification@education.gsi.gov.uk

Merseyside Police Prevent Team (DS Darren Taylor)
email: prevent@merseyside.police.uk

0151 777 8433

The Department for Education has dedicated a telephone helpline (0207 340 7264) to enable staff and
governors to raise concerns relating to extremism directly. Concerns can also be raised by email to
counter.extremism@education.gsi.gov.uk.
Wirral Corporate Safeguarding Manager (Simon Garner)
simongarner@wirral.gov.uk

0151 666 5575

Ofsted

0300 123 1231

Independent Schools Inspectorate (ISI)

0207 600 0100

Last reviewed:

September 2017

Date of next review:

September 2018

Member of staff responsible for review

M. T. R. Jones
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RECORD OF SAFEGUARDING CONCERN:
----------------------------------------------------------------------------------------------------------------------------- ----------------------------------------------------------------------------------------------------------------------------------------------------------------------------- --------------------------------------------------------------------------------------------------------------------------------------------- ------------------------------------------------------------------------------------------------------------------------------------------------------------- -------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- ------------------------------------------------------------------------------------------------------------------------------------------------------------------------- -------------------------------------------------------------------------------------------------------------------------------- ------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ ----------------------------------------------------------------------------------------------------------------------------------------------------------------------------- --------------------------------------------------------------------------------------------------------------------------------------------- ------------------------------------------------------------------------------------------------------------------------------------------------------------- -------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- ------------------------------------------------------------------------------------------------------------------------------------------------------------------------- ---------------------

AGREED ACTION:
-------------------------------------------------------------------------------------------- ---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- ----------------------------------------------------------------------------------------------------------------------------------------------------------------------------- -------------------------------------------------------------------------------------------------------------------------------------------- -------------------------------------------------------------------------------------------------------------------------------------------------------------- -------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- ------------------------------------------------------------------------------------------------------------------------------------------------------------- ---------------------------------------------------------------------------------------------------------------------------- ------------------------------------------------------------------

Signed : ....................................................................

Staff Title : ............................................................

Headteacher : ...........................................................

Designated person: ………………………………….

Date : .................................................
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APPENDIX 1:
THE PREVENT STRATEGY
The Prevent strategy
Prevent is a government strategy designed to stop people becoming terrorists or supporting terrorist or extremist
causes. The Prevent strategy covers all types of terrorism and extremism, including the extreme right wing,
violent Islamist groups and other extremist causes.
How does the Prevent strategy apply to schools?
From July 2015 all schools (as well as other organisations) have a duty to safeguard children from radicalisation
and extremism. This means we have a responsibility to protect children from extremist and violent views the
same way we protect them from drugs or gang violence. Importantly, we can provide a safe place for pupils to
discuss these issues so they better understand how to protect themselves.
What does this mean in practice?
Many of the things we already do in school to help children become positive, happy members of society also
contribute to the Prevent strategy.
These include:
• Exploring other cultures and religions and promoting diversity
• Challenging prejudices and racist comments
• Developing critical thinking skills and a strong, positive self-identity
• Promoting the spiritual, moral, social and cultural development of pupils, as well as British values such as
democracy
We will also protect children from the risk of radicalisation, for example by using filters on the internet to make
sure they can’t access extremist and terrorist material, or by vetting visitors who come into school to work with
pupils.
Different schools will carry out the Prevent duty in different ways, depending on the age of the children and the
needs of the community.
How does Prevent relate to British values?
Schools have been required to promote British values since 2014, and this will continue to be part of our
response to the Prevent strategy.
British values include:
• Democracy
• The rule of law
• Individual liberty and mutual respect
• Tolerance of different faiths and beliefs
Isn’t my child too young to learn about extremism?
The Prevent strategy is not just about discussing extremism itself, which may not be appropriate for younger
children. It is also about teaching children values such as tolerance and mutual respect. The school will make
sure any discussions are suitable for the age and maturity of the children involved.
Is extremism really a risk in our area?
Extremism can take many forms, including political, religious and misogynistic extremism. Some of these may be
a bigger threat in our area than others. We will give children the skills to protect them from any extremist views
they may encounter, now or later in their lives.
Key Terms
Extremism – vocal or active opposition to fundamental British values such as democracy, the rule of law
and tolerance of different faiths and beliefs
Ideology – a set of beliefs
Terrorism – a violent action against people or property, designed to create fear and advance a political,
religious or ideological cause
Radicalisation – the process by which a person comes to support extremism and terrorism
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